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SrNo Question Option_A Option_B Option_C Option_D PROVISIONAL ANSWER KEY FINAL ANSWER KEY
Data filter feature =T ST graT, ST
1 ata fiitertea l::%rtable ready T, Worksheet workbook Row Column A A
2 Data summarize FXIFTHTN .......oveennn. AT, Chart Pivot Table Filters Form B B
3 Excel file €T .pdf & save FIAT I, ERERS TF A A
4 Excel @e¥ cells =T alignment FXUETATST Yiew - H'ome-- Home--> align ot 7T
FLAI. >Alignment >Alignment B B
Excel =T FIOATATET T2IH Desktop AT Task bar
> R T button T FAT FIT4. Start Menu Home Delete A A
6 FITF12T key 3. Formal Function Format Forward B B
Search engine
7 Facebook %’ STI%’ Web Site = 19 earc Hi;glne Protocol & ATF | Network =T type A A
Fiber optic cable ET coaxial cables ¥ sTe@ qeagfia A
8 . kS A A
Fiber Optic IT cable & dat I T
9 Iber Optic AT cable ¥ data T Waves Light pulses Range Q_Dh_apr
Za* transfer T 1AL, AT B B
10 File Compression Utility 3T Program file 3T TR - o - P 5 ﬁ . .
11 Hyperlink =IT Colour, other text HTZ@T STEdT. ERERS TF B B
12 | Hyperlink 3T Colour, other text =T AT 3HAT. ERERS TF A A
13 In email WerT attachment TEITS1 audio files video files pdf files qrisra@ D D
14 In Gmail e HTOTAT option 3THT ATg & AT received Inbox spam trash starred
messages XrETAl. A A
INPUT UNIT = ATRICT &f CPU
15 ot 'g"f\C HefTer MEMORY CONTROL PROGRAM T W
HY AT ATSATAT ST Gkl A A
16 MSWord 2019 H&[¥ 3997 page HTST size set . 5
tab He FAT . A A
MSWord 2019 H&[I ST selected matter TS
17 Dialog box &<t font, fontsize,fontstyles and formatting change Case change style 'font'
other options JT ITTRT FL THAT D D
MSWord 2019 @& border thickness &t . . .
18 option ¥ 2P oy size Width height RIRETIETS B B
MSWord 2019 7 delete tabl tion, . .
19 or ﬁb eaeae 2 e‘:c?p on insert home view layout D D
MS-Word 2019 we¥ professionally design Ferel
20 | documents 3 readymade formats Zfer sea qa=T Files Chart Templates Graphs
....... HEUTdTd. C C
PowerPoint #&¥ italic command AT shortcut key
21 NP, Ctrl+b Ctrl+U Ctrl +1 AT AT | c
22 PowerPoint W& maximum zoom % FTT 3ATE? 0 400 20 3000 B B
’3 PowerPoint #& New Slide gT option qeA Transiti9n to this Slide Presejntation Page setup
slide Views B B
PowerPoint #eT | vi qreT (to't tter i
24 owerroint 7% %\;%Vg © ypt:”n;: erm for slide show to sort slides |to type footnotes A A
P Point we[@ Not i t ith
25 owerPoint 71 ﬁo es pasge wew%’ Footnote speech notes Sy :Ed(zw' T IF D D




